
 

 
 

REQUEST FOR PROPOSALS TO PROVIDE 
DISASTER DEBRIS MONITORING SERVICES 

RFP 
 

Sealed proposals will be received for Debris Monitoring Services by the TOWN OF SUMMERDALE, 
ALABAMA, until 2:00 pm on August 5, 2026, in the Summerdale Town Hall, and then publicly 
opened thereafter. The Scope of Services will include all management, supervision, labor, 
transportation, and equipment necessary to perform debris monitoring services related to debris 
removal operations following a debris-generating disaster, including: monitoring debris removal in 
the field and at debris sites; measuring and certifying truck load capacities, ensuring segregation of 
debris types (including hazardous wastes); ensuring eligible debris collection and documentation; 
support recorded observations with digital photography and videos; reporting of irregularities to 
appropriate personnel; ensuring compliance with contractor scope of work; maintaining 
documentation of debris eligible for removal and equipment used; and, ensuring compliance with 
applicable state and federal guidance, including FEMA requirements, to conform with the Public 
Assistance Program. Qualified firms are invited to submit bids. 

 
PURPOSE: 
The TOWN OF SUMMERDALE, ALABAMA (“Town”) is soliciting sealed proposals for the purpose 
of selecting a firm to provide Disaster Debris Monitoring Services (“Services”) as outlined in this 
Request for Proposal (“RFP”). 

 
INSTRUCTIONS TO RESPONDENTS: 
Questions or comments pertaining to this proposal must be presented in writing or sent as e-mail to the 
attention of Town Clerk Tiffany Lynn townclerk@summerdaleal.com no later than August 3, 2026 @ 
4:30pm. Town may issue an addendum to the RFP for distribution to all known prospective Respondents 
(hereinafter referred to as “Respondents” or “Proposers”). 

 
Envelopes containing proposals must be sealed and labeled on the outside as follows: RFP “Proposal for 
Debris Monitoring”, list the firm’s name and address and the opening date and time. 

 
Sealed proposals may be mailed to the following address:  

Town of Summerdale 
Disaster Debris Monitoring Services 
502 W Lee 
Summerdale, Alabama, 36580. 

Faxed and/or emailed proposals will not be accepted. 
If RFPs are mailed, they must be RECEIVED by the deadline. 

For hand delivery or courier: 
Town of Summerdale  
Disaster Debris Monitoring Services 
502 W Lee  
Summerdale, Alabama, 36580. 

mailto:townclerk@summerdaleal.com


The Town of Summerdale is an Equal Opportunity Employer and requires that all contractors comply with 
the Equal Employment Opportunity laws and the provisions of the Contract Documents in this regard. The 
Town also encourages and supports the utilization of Minority Business Enterprises and disadvantaged 
business enterprises (DBE), on this and all public proposals. All procurement actions will be conducted in a 
manner consistent with the all applicable federal, state, and local requirements including, but not limited to, 
provisions of 2 C.F.R. Part 200. Furthermore, applicable clauses set forth pursuant to 2 C.F.R. Part 200 will 
be included in all purchase orders, contracts, and agreements. If subcontracts are to be let, through a prime 
contractor, that contractor is required to take the affirmative steps as detailed in the referenced statutes and 
furthermore herein. 

 
Firms submitting proposals are solely responsible for meeting submittal deadlines. Proposals received after 
the stated deadline will be deemed non-responsive and will not be considered for any contract awarded as a 
result of this solicitation. Proposals deemed responsive will be evaluated and an award decision will be made 
by the Town. A contract will be awarded to the lowest responsible bidder, the qualified applicant whose 
proposal is determined to be the most advantageous to the Town of Summerdale. However, the Town of 
Summerdale reserves the right to reject any and all proposals, to waive any irregularities or informalities in 
the proposals received. 

 
PROPOSER QUALIFICATIONS 

 
All Proposers must comply with any applicable federal, state, county and municipal laws, regulations, 
resolutions and ordinances necessary to perform the debris monitoring services. All Proposers must be 
prepared to satisfy all licensing, permitting, registration and taxation requirements to perform the said 
services and should be prepared to submit documentation as proof that they are properly licensed and 
permitted under any applicable laws upon request. Proposers shall specifically provide proof that they are 
in compliance with the E-Verify requirements of Alabama’s Immigration Law (Ala. Code § 31-13-1 et 
seq.). 

 
PROPOSAL AWARD 

 
The Town of Summerdale will serve as the awarding authority. The proposal will be awarded at a regular 
meeting of the Town Council. Any and all proposals submitted in compliance with this RFP shall be 
considered, and an award will be made to the lowest responsible Proposer meeting the specifications as 
determined by the awarding authority. 

 
As fully detailed herein, this RFP is for debris monitoring services which comply in all respects with 
Alabama Emergency Management Agency (AEMA), Federal Emergency Management Agency (FEMA), 
and Federal Highway Administration (FHWA) rules, procedures, and guidelines for monitoring services. 
(Throughout this RFP and its attachments, any reference to FEMA shall also imply AEMA and FHWA 
compliance when the circumstances dictate.) All factors contained in the invitation package will be 
evaluated in determining the successful proposer, and any omissions of the stated requirements may be 
cause for rejection of the proposal submitted. The evaluation to determine the lowest responsible proposal 
may include any or all of the following: 

 
(1) Cost of services 
(2) The Proposer’s demonstration of ability to quickly activate in Summerdale 
(3) The Proposer’s demonstration of ability to perform debris monitoring services 



(4) The Proposer’s demonstration of ability to activate adequate and properly trained personnel 
to perform services in compliance with AEMA, FEMA, and FHWA guidelines and all 
applicable federal law and regulations to ensure reimbursement, if reimbursement is 
available 

(5) The Proposer’s demonstration of past performance on other debris removal monitoring 
services contracts in compliance with AEMA, FEMA, and FHWA guidelines 

(6) The Proposer’s demonstration of financial ability to perform services required 
(7) Proof of general and professional liability insurance to cover any damages resulting from 

services provided by the successful Proposer, including any denial of reimbursement due 
to the actions or inactions of the monitoring services contractor or any failure to perform as 
required in the contract 

(8) The Proposer’s evidence of the ability to post a contractual payment and performance bond 
at the time of execution of the contract 

 
All information provided by the Proposer related to the items listed above shall be attached to the Proposal 
Submittal Form as provided in the instructions on that form. It is the Proposer’s responsibility to provide, 
with its Proposal Submittal Form, information to adequately and accurately reflect its ability to effectively 
carry out the requirements of the Town-wide contract. 

 
TERMS AND CONDITIONS: 

 
1. Town reserves the right to accept or reject any or all proposals, with or without cause, to waive 
technicalities, or to select the proposal which, in its sole judgment, best serves the interest of Town. Town 
reserves the right at its sole discretion to cancel this RFP at any time prior to selection by Town. 

2. Town reserves the right to request clarification of information submitted and to request additional 
information from any Respondent. 

 
3. Any proposal may be withdrawn until the date and time set above for the submission of the proposals. 
Any proposal not so withdrawn shall constitute an irrevocable offer for a period of ninety (90) days 
following the due date of proposals. 

 
5. Respondent is solely responsible for the cost of preparing a response. Town assumes no responsibility 
for any such costs incurred by the Respondent. The Respondent also agrees that Town bears no 
responsibility for any costs associated with any administrative or judicial proceedings resulting from the 
solicitation process. 

6. The Respondent awarded any contract (“Contractor”) agrees to furnish Town with all applicable 
certificates of insurance. Contractor shall provide copies of insurance policies including all endorsements. 
Contractor will obtain or possess the following insurance coverages and will provide Certificates of 
Insurance to Town to verify such coverage prior to contract execution. 

 
a) Workers’ compensation in statutory amounts and employer's liability for the firm's 

employees' injuries or disease related to the work to be performed under this Agreement. 



b) Commercial general liability and automobile liability each in the amount of 
$1,000,000 per occurrence, which shall cover liability arising from premises, operations, 
independent firms, products-completed operations, personal injury, property damage and 
advertising injury, and blanket contractual liability coverage. 

 
c) Professional liability in the amount of $1,000,000 for legal obligations arising out of the 

firm's failure to meet the appropriate standard of care. 
 

d) Contractor shall have the Town and each of their officers and employees, named as 
additional named insured under each policy of insurance providing commercial general 
liability coverage and automobile liability coverage. 

 
7. The Respondent awarded any contract issued pursuant to this RFP shall maintain adequate records to 
justify all costs incurred in performing the work for at least seven (7) years after completion of the contract 
resulting from this RFP. Town shall have access to all records, documents and information collected and/or 
maintained by others during the administration of the agreement. This information shall be made accessible 
to Town for purposes of inspection, reproduction, and audit without restriction. 

 
8. The term of any agreement arising from this RFP will be for a period of one (1) year from the date of 
agreement execution, with two (2) additional option years upon the sole election of the Town. 

 
9. The Respondent awarded a contract pursuant to this RFP shall be ready to begin performing the 
services considered hereunder within 24 hours of receiving the Notice to Proceed from the Town of 
Summerdale. 

 
PROPOSAL FORMAT: 

Respondents must succinctly respond in the format delineated below. Elaborate, irrelevant, or otherwise 
unnecessary information will not be considered. 

 
The following information shall be tabbed to identify the required information. Failure to submit this 
information will render your proposal non-responsive. 

 
1. QUALIFICATIONS OF THE FIRM 

 
(1) Provide a description and history of the firm and/or team members focusing on previous 

governmental experience. Qualifications must include, at minimum, the following: 

1. Recent experience demonstrating current capacity and current expertise in debris 
monitoring, grant management, and training services. 
2. Documented knowledge and experience coordinating with Federal, State and Local 
emergency agencies. 
3. Experience representing Local governments with various State and Federal 
funding sources and reimbursement processes. 
4. Experience with special disaster recovery program management services. 



(2) Provide three (3) references for which the firm or team has performed services within the past 
five (5) years that are similar to the requirements in this Scope of Services. Provide the 
reference contact name, address, telephone number, email address, dates of work. 

 
2. QUALIFICATIONS OF STAFF 

 
Provide an organizational chart, resumes, and summary of staff qualifications. A list of project staff can be 
found in the Cost Proposal Form and must have experience in the following: 

 
(1) Experience demonstrating current capacity and current expertise in debris monitoring, debris 

removal, solid waste and/or hazardous waste management and disposal. 
 

(2) Documented knowledge and experience of Federal, State and Local emergency agencies, state 
and federal programs, funding sources and reimbursement processes. 

 
(3) Experience with special disaster recovery program management services. 

 
3. TECHNICAL APPROACH 

 
Provide a specific description of the Respondent’s approach to a project, to include startup 
procedures/requirements, debris estimate methodology, analysis of debris recovery operations and 
management of the debris recovery contractors, strategies for determining project staffing requirements, 
billing/invoices, and reporting procedures to Town and State/FEMA. 

 
Provide information including experience using the automated debris management system (“ADMS”) you 
propose for use in delivering your services to Town. 

 
4. COST PROPOSAL 

Each Respondent must complete and submit the Cost Proposal Form/Fee Schedule included herein. 
Evaluation of proposals will be based on the hourly rates submitted on the cost proposal form for the labor 
positions listed. All costs are to be included in the proposed rates as no additional costs will be considered. 
Costs will be evaluated based on reasonableness. 



SCOPE OF SERVICES 
 

I. BACKGROUND 
 

The Town has experienced numerous disasters resulting in Federal Declarations of Disaster and anticipates 
it will experience more in the future. The Town is requesting proposals from experienced and qualified 
Respondents to enter into a contract at no guaranteed or annual cost to the Town for Disaster Debris 
Monitoring Services, as directed by the Town. The Town requests proposals for assistance to support the 
Town’s Disaster Management, Monitoring and Recovery operations and FEMA Public Assistance 
preparation to expedite financial recovery and mitigation to minimize impacts from future disasters. This 
will include but will not be limited to services associated with damage sustained as a result of hurricanes or 
any other future disasters that may arise. The selected Respondent shall possess demonstrated experience 
in disaster management, monitoring and recovery programs, and have extensive knowledge and expertise in 
the operations of the Federal Emergency Management Agency's (FEMA) Public Assistance (PA) Program, 
Hazard Mitigation Program (HMP), and other federal and state programs to ensure full compliance with all 
applicable federal, state, and local laws, regulations, executive orders and FEMA requirements. 

 
The executed contract will meet all rules for Federal grants, as provided for in Title 44 Code of Federal 
Regulations and 2 CFR 200.317 through 200.237 and Appendix II. 

 
The executed contract will be in a form similar to the Sample Contract included in this RFP. Any contract 
awarded under this RFP will be subject to the General Conditions included in this RFP. 

 
II. SCOPE 

 
DISASTER DEBRIS MONITORING SERVICES 

The Services to be provided are expected to include, but not limited to the following: 

1. Disaster Debris Monitoring Services: 
Provide disaster debris monitoring services to include debris generated from the public rights of way, 
private property, drainage areas, waterways, and other public eligible or designated areas. Specific 
services may include: 

a. Coordinating daily briefings, work progress, staffing, and other key items with 
the Town. 

b. Development of a debris management plan and selection and permitting of 
TDSRS locations and any other permitting/regulatory issues as necessary. 

c. Scheduling work for all team members and contractors on a daily basis. 

d. Hiring, scheduling and managing field staff. 

e. Training staff as necessary. 

f. Monitoring recovery contractor operations and making/implementing 
recommendations to improve efficiency as well as speed up recovery work and 
assure all debris removal work meets FEMA eligibility guidelines. 

g. Assisting the Town with responding to public concerns and comments. 



h. Certifying contractor vehicles for debris removal using methodology and 
documentation practices appropriate for contract monitoring. 

i. Entering load tickets into a database application. 

j. Digitization of source documentation (such as load tickets). 

k. Developing daily operational reports to keep the Town informed or work 
progress. 

l. Development of maps, GIS applications, etc. as necessary. 

m. Comprehensive review, reconciliation, and validation of debris removal 
contractor(s) invoices prior to submission to the Town for processing. 

n. Project Worksheet and other pertinent report preparation required for 
reimbursement by FEMA, FHWA and any other applicable agency for disaster 
recovery efforts by Town staff and designated debris removal contractors. 

o. Final report and appeal preparation and assistance. 

2. Emergency Management Planning and Training: 
Provide as directed by the Town: 

a. Comprehensive emergency management plans to include plan development; 
review, and revisions. 

b. Comprehensive mitigation programs to include development of mitigation plan(s), 
staff training, cost benefit analysis, project management, environmental review 
and staff augmentation. 

c. Procurement assistance for debris removal contractors and other services as 
requested. 

d. Project management to include the formulation and management of permanent 
work projects, task force management, and Town commissions, boards and 
panels, if necessary. 

e. Technical support and assistance in developing public information. 

f. Other training and assistance as requested by the Town. 

g. Other reports and data as required by the Town. 

h. Other emergency management and consulting services identified and required by 
the Town. 

 
3. Public Assistance Consulting Services 

As directed by the Town, the Contractor shall provide: 

a. Identification of eligible emergency and permanent work. 

b. Damage Assessment. 

c. Assistance in attaining Immediate Needs Funding. 

d. Prioritization of recovery workload. 

e. Loss measurement and categorization. 



f. Insurance evaluation, documentation adjusting and settlement services. 

g. Project Worksheet formulation, generation and review. 

h. Reimbursement support. 

i. Staff augmentation with experienced Public Assurance Coordinators and project 
Officers. 

j. Interim inspections, final inspections, supplemental Project Worksheet 
generation and final review. 

k. Appeal services and negotiations. 

l. Reconstruction and long-term infrastructure planning. 

m. Final review of all emergency and permanent work performed. 
 

4. FEMA Public Assistance Advisory Services: 
a. Provide assistance to the Town with regard to disaster recovery efforts and 

compliance with applicable local, State, and Federal laws, regulations, executive 
orders, and FEMA requirements. 

 
b. Provide guidance in recovering reimbursement for disaster recovery and for the 

repair/replacement of the loss of critical infrastructure. 
 

c. Collaborate with Town staff and others, as needed, on project formulation, 
including damage assessments, information gathering, project development, 
preparation of project worksheets, and other project submittals to the Alabama 
Emergency Management Agency (AEMA) and/or the Federal Emergency 
Management Agency (FEMA). 

 
d. Attend all meetings with FEMA, state and insurance representatives, as well as, 

participate regularly with the Town’s designated FEMA workgroup. The awarded 
firm will attend in-person meetings as required. 

 
e. Identify and communicate risks within the Town’s operation that could preclude 

its ability to optimize reimbursement. 

f. Assist with the management of FEMA-administered and/or other Federal grants. 

g. Assist the Town in establishing pragmatic document control, establishing a file 
retention system and data management processes to ensure disaster records are 
complete and ready for audit. 

 
h. Generate project extension requests and amendments when necessary, and any 

other reports or documents to ensure grant reimbursement eligibility is not de-
obligated. 

 
i. Provide engineering, planning and permitting as required as a result of damages 

from disasters within The Town of Summerdale, Alabama. 



j. A cost proposal will be required for any and all projects as they are identified. 
 

k. Develop and execute a process/system for the Town, from inception through the 
project closeout, to prepare and submit its disaster recovery program; this is to 
include documentation, procurement, contracts, payroll, and grant submission 
support. 

 
l. Develop and execute processes for obtaining, analyzing and gathering field 

documentation; including, but not limited to, records related to procured goods and 
services, timekeeping, and force account labor and equipment; this should include 
processes for disaster debris monitoring services. 

 
m. Develop improved and/or alternate project requests for AEMA and FEMA and/or 

other Federal grants. Develop Hazard Mitigation Strategies and Proposals, as 
appropriate. 

 
n. Assist with the submission of first and second appeals to FEMA, as appropriate. 

 
o. Possess the expertise to assist in the preparation of accurate emergency and 

permanent work project estimates including but not limited to cost estimating, 
developing detailed damage descriptions and dimensions, scope of work, and 
accurate force account labor and equipment summary reports. 

 
p. Coordinate and interface with engineering and design efforts for repair and/or 

construction of damaged facilities and infrastructure that will comply with FEMA 
eligibility and cost reasonableness determinations. Provide oversight of 
repair/construction efforts to ensure work complies with applicable Project 
Worksheets and related FEMA Public Assistance grant requirements and 
guidelines. 

5. Financial Payroll and Grant Management 
a. Ensure disaster recovery and restoration processes comply with laws, regulations 

and guidelines to maximize reimbursement for eligible disaster expenditures and 
to minimize timing for reimbursement. 

b. Possess the expertise to assist in all disaster-recovery financial reimbursement and 
reporting processes required by FEMA, State or other agency. Ensure there are no 
duplications of submission if varying agencies are involved. 

c. Possess the expertise to assist the Town through FEMA, State (or other agency) 
guidelines to capture force account labor eligible expenses accurately for 
timesheets and project cost accounting. Assist in the review of Town personnel 
policies to ensure compliance for eligible cost reimbursement. 

d. Possess the expertise to assist the Town through federal, state (or other agency) 
guidelines to ensure the capture of relevant data related to procured 



goods and services. Provide oversight of contractor's billing to ensure all costs 
eligible for disaster grant funding are documented and claimed. 

 
e. Perform interval review and reconciliation of actual project spending to ensure 

project costs are accurately captured. 
 

6. Procurement and Contract Management/Monitoring Support 
a. Ensure disaster recovery and restoration procurement processes comply with laws, 

regulations and guidelines as required by federal, state or other agencies. 
 

b. Possess the expertise to assist in the review of Town Purchasing policies to ensure 
compliance for eligible cost reimbursement. 

 
c. Develop processes for ensuring compliance related to contract monitoring and 

contract close-out as required by federal, state, or other agencies. 

d. Ensure Town documentation is sufficient to respond to audits and reviews. 
 

7. Information Technology & Data Management 
a. Possess the expertise to assist Town staff in the development of IT solutions that 

support the management and implementation of disaster recovery programs. 

b. Develop processes for the Town to properly collect data and document information 
as necessary to optimize compliance with federal, state, or other agencies. 

c. Ensure Town documentation is sufficient to respond to audits and reviews. 

8. Insurance and Other Funding Support 
a. Review and understand the Town's insurance coverage in order to ensure the 

Town's disaster recovery and restoration processes comply with laws, regulations 
and guidelines as required by federal, state, or other agencies. 

 
b. Develop process to assist the Town in routing eligible expenses correctly, 

including insurance coverage guidelines. 
 

c. Possess the expertise to assist the Town with identifying other disaster recovery 
funding opportunities, including Community Development Block Grant Disaster 
Recovery programs. 

 
d. Ensure there are no duplications of funding or submissions if varying agencies are 

involved. 
 

9. Hazard Mitigation Support 
a. Provide expertise in identifying, developing and evaluating opportunities 



for the development of hazard mitigation programs to reduce or eliminate risk 
from future events. 

 
b. Possess the expertise to assist the Town in preparing relevant documentation and 

analysis related to hazard mitigation grant programs. 
 

c. Ensure hazard mitigation programs comply with laws, regulations and guidelines 
as required by federal, state or other agencies. 

 
10. Emergency Management Support Services 

a. Provide expertise related to post-disaster recovery continuity of operations, 
training, development of teams, monitoring, review and test of plans related to 
future events. 

 
11. CFR 200 Compliance Language – Procurements 

a. While assisting the Town with project procurements or in the event the vendor 
must procure additional resources post-contract award, the awarded Proposer will 
strictly adhere to 2 CFR 200 procurement rules. This includes adhering to the 
strictest provisions of Federal, State, and Local Procurement Rules, Regulations 
and/or Ordinances, etc. 

12. Vendor Billing 
a. The winning vendor will be engaged in direct project work; therefore, indirect 

billing is not anticipated and must be pre-approved by the Town. All direct 
project costs will be concisely billed to specific project codes established by 
the Town. Vendor invoices will be categorized by: project code and must 
include: 

 Name 
 Position 
 Billing Rate 
 Total Hours 
 Costs 
 Project 
 Sub-task 

13. Term of Contract 
The proposed stand-by contract will be for three (3) years. 

14. Suspension and Debarment 
a. This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 

C.F.R. pt. 3000. As such the Contractor is required to verify that the 
Contractor and none of its principals (defined at 2 C.F.R. § 180.995) or its 
affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 
180.940) or disqualified (defined at 2 C.F.R. § 180.935). 

 
b. The Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 

C.F.R. pt. 3000, subpart C and must include a requirement to comply with 
these regulations in any lower tier covered transaction it enters into. 



c. This certification is a material representation of facts relied upon by the 
Town. If it is later determined that the Contractor did not comply with 2 
C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to 
remedies available, the federal government may pursue available remedies, 
including but not limited to suspension and/or debarment. 

 
d. The Proposer agrees to comply with the requirements of 2 C.F.R. pt. 180, 

subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and 
throughout the period of any contract that may arise from this offer. The 
Proposer further agrees to include a provision requiring such compliance in 
its lower tier covered transactions. 

15. Sub-Contractors: 
a. If the Consultant elects to sub-contract with any firm, for any portion of the 

work, the Consultant shall be responsible for all work performed by any sub-
contract and the Consultant shall not be relieved of any obligations under this 
Contract. 

 
b. Each Respondent shall submit a list of proposed sub-contractors to be used if 

awarded the contract. 
 

c. Each Respondent must provide a list of Sub-Contractors, Qualifications and 
Experience, and attach a copy of any and all licenses and certificates for each 
sub-contractor listed and submit with each copy of the RFP Package. If 
subcontractors are to be included in the proposal, all terms and conditions must 
be disclosed including method and reason for selection, subcontractor 
compensation, and subcontractor billing rate. At the Town's request, provide 
all internal sub-contractor documentation for federal reimbursement review. 

d. If no sub-contractors are proposed, so state there on. 
 

e. At any time, the Town may, at its discretion, require any Respondent to submit 
all relevant data required to establish, to the satisfaction of the Town, the 
reliability and responsibility of the proposed sub-contractors to furnish and 
perform the work proposed. 

 
ADDITIONAL REQUIREMENTS 

 
The Proposer must demonstrate in its proposal documents that it can perform the debris monitoring services 
in compliance with all AEMA, FEMA and FHWA guidelines and regulations and all other applicable law and 
regulations. 

 
The Proposer shall demonstrate that it is experienced and knowledgeable in handling and executing disaster 
debris removal in compliance and consistent with the policies, publications, guidelines and publications of 
the AEMA, FEMA, and FHWA and all applicable federal law and regulations in effect at the time of the 
work being performed. Throughout these specifications, any reference to FEMA shall also mean FHWA 
compliance when the circumstances dictate, such as when sites eligible for emergency relief work are 
involved. The Contractor shall demonstrate compliance with 



the following: 
 

• FEMA Public Assistance Program and Policy Guide (latest edition) 
• FEMA Procurement Disaster Assistance Team (PDAT) Field Manual 
• Title 2 U.S. Code of Federal Regulations, Part 200 
• 41 C.F.R. Part 60-1.4 Equal Opportunity Clause 
• 29 C.F.R. §5.5(b) Contract Work Hours and Safety Standards Act 
• Clean Air Act and Federal Water Pollution Control Act 
• 2 C.F.R. part 180 and 2 C.F.R. part 3000 Suspension and Debarment Compliance 
• 31 U.S.C. § 1352 and 44C.F.R. Part 18 Byrd Anti-Lobbying Amendment (as 

amended) 
• Section 6002 Solid Waste Disposal Act 
• 31 U.S.C. Chapter 38 Program Fraud and False or Fraudulent Statements or Related Acts 
• Emergency Relief Manual (Federal-Aid Highways) (latest edition) 
• FEMA and Federal Requirements for Access to Records 
• Prohibition on Use of Department of Homeland Security Seal, Logo, and Flags 
• Compliance with Federal Law, Regulations and Executive Orders for FEMA 

Financial Assistance 
• State of Alabama Administrative Regulations for Public Assistance for State 

Managed Events in Compliance with Alabama Act 2009-342 
• Compliance with 2. C.F.R. 200.318(j)(1) – (j)(2) contract requirements for time and 

materials contracts. 
• And all other applicable Federal, State and local regulations 

 
In addition to the compliance requirements above, the Contractor shall comply with requirements under 2 
C.F.R. §200.321. The Contractor agrees, if subcontracts are to be let, to assure that minority businesses, 
women’s business enterprises and labor surplus area firms are used when possible. The affirmative steps 
must include: 

 
a. Placing qualified small and minority businesses, and women’s business enterprises on 

solicitation lists; 
b. Assuring that small and minority businesses, and women’s business enterprises are solicited 

whenever they are potential sources; 
c. Dividing total requirements, when economically feasible, into smaller tasks or quantities 

to permit maximum participation by small and minority businesses, and women’s business 
enterprises; 

d. Establishing delivery schedules, where the requirement permits, which encourages 
participation by small and minority businesses, and women’s business enterprises; 

e. Using the services and assistance, as appropriate, of such organizations as the Small Business 
Administration and the Minority Business Development Agency of the Department of 
Commerce. 



JOB REQUIREMENTS 
 

PROJECT MANAGER  
 

The Contractor shall have a project manager assigned to the Town at the time of contract activation and shall 
provide the Town with adequate contact information regarding this person at its initial response to the Notice 
to Proceed. The Proposer must demonstrate in his or her proposal documents that he or she will be able to 
assign a project manager to the Town at the time of responding to a Notice to Proceed and that said project 
manager will be able to perform all duties set out herein. The project manager shall be someone with 
authority to handle all issues which arise throughout the project period. He or she shall be knowledgeable 
and experienced in handling issues with debris removal activities and/or AEMA, FEMA, FHWA and Title 2 
U.S. Code of Federal Regulations, Part 200 related issues. 

 
Additionally, the project manager shall perform, at a minimum, each of the following duties: 

 
(1) meet with designated personnel from the Town immediately upon receipt of the Notice to 

Proceed to discuss the scope of services expected as authorized under the monitoring services 
contract 

 
(2) schedule and coordinate daily monitoring services with both the debris removal contractor and 

designated Town personnel and provide planning for future operations pertinent to the specific 
event requiring the debris removal activities 

 
(3) provide documents and estimates to the Town to assist the Town in planning and executing the 

debris removal activities 
 

(4) attend and participate in meetings and press conferences with designated Town personnel as 
determined necessary by the Town 

 
(5) oversee and supervise all activities of the monitoring services contractor, including field 

workers, throughout the project 

(6) regularly communicate with designated personnel in the Town to keep the Town informed of 
all aspects of both the debris removal activities and monitoring activities 

(7) provide input to the Town to improve efficiency of collection and removal of debris 

(8) identify, address and troubleshoot potential problems and questions that could impact all 
elements of the debris removal and disposal process, including but not limited to work area 
safety and the eligibility of reimbursement for removal of certain types of debris. 

 
FIELD WORKERS 

 
In addition to the project manager, the Contractor shall provide an adequate number of field workers to 
accomplish the functions of the contract under the direction of the project manager. The Town shall approve 
the number of field workers assigned to work on the contract. The Contractor may use contract labor for 
this function. All field workers, including contract workers, 



shall report to and work under the supervision of the project manager. The Proposer must demonstrate in 
his or her proposal documents the ability to provide adequate and properly trained personnel for this function 
within 24 hours of receiving a Notice to Proceed. 

 
CLERICAL STAFF AND SUPERVISORS 

 
The Contractor may be compensated for non-field work clerical staff performing administrative functions 
necessary for performance of the contract as approved by the Town. This includes personnel performing 
functions such as billing, invoicing, and other contract-related administrative services, data systems 
personnel, GIS services, and the like. Clerical staff consists of personnel who perform some or all of the 
duties listed herein. Clerical supervisors are managerial personnel proficient in all duties listed herein and 
who oversee work performed by the clerical staff utilized under this contract. The Town shall approve the 
number of clerical staff and supervisors assigned to work on the contract. All clerical staff working on this 
activity shall be billed at the same hourly rate. All clerical supervisor(s) working on this activity shall be 
billed at the same hourly rate. The Contractor shall only bill for actual hours these personnel spend on work 
related to the contract. 

 
FIELD DOCUMENTATION OF WORK  

 
The Contractor shall be required to carefully document all debris removal activities utilizing the 

documentation methods set out herein and those required under AEMA, FEMA, and FHWA guidelines and 
regulations. Additionally, where applicable, the Contractor shall communicate with FEMA to ensure the 
documentation being utilized satisfies FEMA verification requirements. The Proposer must demonstrate in 
his or her proposal documents the ability to properly document all activities as required herein. 

 
FIXED SITE MONITORING 

 
The Contractor, utilizing adequate experienced personnel, shall oversee the inspection of disposal and 
unloading sites by providing monitoring, verification of load capacity and quantities, and documentation at 
designated temporary disposal sites. All personnel working on this activity shall be billed at the same hourly 
rate. The Proposer must demonstrate in his or her proposal documents the ability to provide adequate and 
properly trained personnel for this function within 24 hours of receiving a Notice to Proceed. Services of 
these monitors will include at a minimum each of the following: 

 
(1) completing load tickets recording Contractor haulers' cubic yardage and other record 

keeping that may be necessary 
 

(2) signing each load ticket before permitting a truck to proceed from the check-in area to the 
disposal area 

 
(3) remaining in constant contact with designated debris removal management 

personnel 
 

(4) performing other duties as directed by designated debris removal management 
personnel 



(5) accurately measuring and calculating load hauling compartments and volume 
capacities in cubic yards 

 
(6) adequately documenting and recording all required measurements and 

computations 
 

(7) ensuring debris is properly separated and not co-mingled at the disposal and 
unloading site 

 
(8) performing safety inspections of all vehicles, equipment and all elements of the disposal 

sites 
 

FIELD DEBRIS MONITORING 
 

The Contractor, utilizing adequate experienced personnel, shall also perform roving on-site, street level 
work area inspections of debris cleanup and collection placed with each of the Contractor’s loading crews. 
All personnel working on this activity shall be billed at the same hourly rate. The Proposer must demonstrate 
in his or her proposal documents the ability to provide adequate and properly trained personnel for this 
function within 24 hours of receiving a Notice to Proceed. These field debris monitors shall inspect and 
control debris collection utilizing load tickets. Services include at a minimum each of the following: 

 
(1) providing knowledgeable and experienced field monitor personnel at designated areas to check 

and verify information on debris removal 
 

(2) utilizing maps developed by the Town and debris removal contractor related to location of debris 
and progress of removal 

 
(3) determining debris eligibility and the estimation of debris to be removed 

 
(4) documenting all collection activity of trucks and trailers used to transport debris 

(5) issuing load tickets at the loading site for each load with multiple copies to ensure compliance 
with AEMA, FEMA, and FHWA policy and to provide for quality assurance 

(6) inspecting the area for safety concerns and considerations including, but not limited to, downed 
power lines, children playing in area, provisions for adequate traffic control, safe operation of 
trucks and equipment in the work area and on haul routes 

 
(7) ensuring recyclables and hazardous materials are properly handled, sorted and disposed of by 

the debris removal contractor 
 

(8) performing pre-work inspection of areas to check debris piles to identify potential hazards 
and/or utilities to prevent damage to private property and all elements of the Town right of way 

 
(9) documenting and reporting to the field monitor’s supervisor any damages to utility 

components, driveways, road surfaces, private property, vehicles, etc., with photos and 



information about the owner and circumstances causing the damage 
 

(10) transmitting damage information to the Town within 24 hours of the incident for their records 
and information 

 
(11) ensuring the work area is clear of debris to the specified level before equipment moves to a 

new work area 
 

(12) accurately measuring and calculating load hauling compartments and volume 
capacities in cubic yards 

 
(13) adequately documenting and recording all required measurements and computations 

 
(14) properly monitoring and recording performance and productivity of debris removal crews 

 
(15) remaining in constant contact with designated debris removal management personnel 

 
(16) ensuring that loads are properly contained before leaving the loading area 

 
(17) ensuring that only eligible debris is collected for loading and hauling 

 
(18) performing safety inspections of all vehicles, equipment and all elements of the work sites 

 
(19) performing other duties as directed by designated debris removal management 

personnel and/or designated Town personnel 
 

(20) Per Diem rates listed on the proposal submittal form will be U.S. General Services 
Administration FY 2021 Per Diem Rates for Alabama, Summerdale. 

 
“Eligible debris” is all disaster-related debris located on Town streets, rights of ways, Town 
maintained public property, and/or drainage easements provided: 

 
(1) The debris complies with current or future AEMA, FEMA, and FHWA debris 

eligibility guidelines and regulations 
 

(2) The removal of the debris is the legal responsibility of the Town and 

(3) The debris presents an immediate health and safety threat to the general public or to the 
users of an eligible public facility 



GENERAL CONDITIONS 

The following conditions will govern any contract awarded under this RFP. 

1. Town’s Right to Stop the Work. If the Contractor performs services outlined by the RFP for the 
Town (“Work”) and fails to correct Work which is not in accordance with the requirements of the 
Contract, Scope of Services, RFP, Change Order, proposal and any notice to proceed (“Contract 
Documents”) or persistently fails to carry out Work in accordance with the Contract Documents, 
the Town may issue a written order to the Contractor to stop the Work, or any portion thereof, until 
the cause for such order has been eliminated; however, the right of the Town to stop the Work shall 
not give rise to a duty on the part of the Town to exercise this right for the benefit of the Contractor 
or any other person or entity. 

2. Town’s Right to Carry Out the Work. If the Contractor defaults or neglects to carry out the Work 
in accordance with the Contract Documents and fails within a seven-day period after receipt of 
written notice from the Town to commence and continue correction of such default or neglect 
with diligence and promptness, the Town may, without prejudice to other remedies the Town may 
have, correct such deficiencies. In such case an appropriate Change Order shall be issued deducting 
from payments then or thereafter due to the Contractor the reasonable cost of correcting such 
deficiencies, including the Town’s expenses and compensation for the additional services made 
necessary by such default, neglect, or failure. If payments then or thereafter due the Contractor are 
not sufficient to cover such amounts, the Contractor shall pay the difference to the Town. 

3. Supervision. The Contractor shall supervise and direct the Work, using the Contractor’s best skill 
and attention. The Contractor shall be solely responsible for and have control over the Work, means, 
methods, techniques, equipment, sequences, and procedures and for coordinating all portions of the 
Work, pursuant to the specifications and the Contract Documents. The Contractor shall be 
responsible to the Town for acts and omissions of the Contractor’s employees, subcontractors 
and their agents and employees, and other persons or entities performing portions of the Work for 
or on behalf of the Contractor or any of its subcontractors. 

4. Labor and Materials. 

4.1. The Contractor shall provide and pay for all materials and equipment necessary for proper 
execution and completion of the Work. 

4.2. The Contractor shall provide and pay for all professional personnel necessary to perform 
the Work, including the following individuals who were named in the Contractor's 
Proposal. These key personnel shall remain assigned for the duration of the Work, unless 
otherwise agreed to in writing by the Town. In the event the Contractor proposes to 
substitute any of the key personnel designated below, the individual(s) proposed must 
demonstrate similar qualifications and experience as required to successfully perform such 
duties. The Town shall have the sole right to determine whether key personnel proposed as 
substitutes are qualified to perform the Work. The Town shall not unreasonably withhold 
approval of staff changes. 



Position Title Name of Individual 

  

  

  

  

 
4.3. The Contractor shall enforce strict discipline and good order among the Contractor’s 

employees and other persons carrying out the Work. The Contractor shall not permit 
employment of persons not properly licensed to perform the work assigned, unfit persons, 
or persons not skilled in tasks assigned to them. 

5. Warranty. The Contractor warrants to the Town that services furnished and Work performed under 
the Contract Documents will be of good quality, consistent with industry standards, and that the 
Work will conform to the requirements of the Contract Documents. The Contractor further warrants 
to the Town that it possesses a high level of experience and expertise in the services to be provided 
under the Contract Documents. Work not conforming to the requirements set forth in the Contract 
Documents, including substitutions not properly approved and authorized, may be considered 
defective. The foregoing warranties are in addition to, and not in lieu of, any and all other liability 
imposed upon the Contractor by law with respect to the Contractor’s duties, obligations, and 
performance hereunder. The Contractor acknowledges that the Town is relying upon the 
Contractor’s skill and experience in connection with the Work. 

 
6. Contractor Assurance of Good Standing. The Contractor warrants that it is not in arrears to the Town 

upon debt or contract and is not in default as surety, contractor, or otherwise on any obligation to 
the Town. The Contractor warrants that it is financially solvent, able to pay all debts as they mature, 
and is possessed of sufficient working capital to complete the Work and perform all obligations 
hereunder. The Contractor warrants that it is authorized to do business in the State of Alabama and 
is properly licensed by all necessary governmental and public and quasi-public authorities having 
jurisdiction over it and over the Work. 

7. Taxes. The Contractor shall pay all sales, consumer, use and similar taxes for the Work provided 
by the Contractor. 

8. Permits, Fees and Notices. 

8.1. Unless otherwise provided in the Contract Documents, the Contractor shall secure and 
pay for any permits and governmental fees, licenses, and inspections necessary for 
proper execution and completion of the Work which are customarily secured after 
execution of the Contract Documents and which are legally required when Proposals 
are received or negotiations concluded. 

8.2. The Contractor shall comply with and give notices required by laws, ordinances, rules, 
regulations, and lawful orders of public authorities applicable to performance of the 
Work. 

8.3. If the Contractor performs Work knowing it to be contrary to laws, statutes, ordinances, 
rules, and/or regulations, the Contractor shall assume appropriate responsibility for 
such Work and shall bear the costs attributable to correction. 



8.4. Limitation on Liability, Release, and Indemnification. 

8.4.1. The Contractor hereby releases the Town from any claim or liability for 
damages that the Contractor may have arising out of the Contract Documents 
for property damage, injury, or death. 
The Contractor will hold the Town harmless, defend and indemnify the Town, 
its agents, officers, Mayor, Council members, attorneys, officers, and 
employees from and against any and all claims, actions or causes of action and 
for any and all damages, liabilities, claims, penalties, expenses and costs, 
including, but not limited to, attorney’s and other professional fees, arising out 
of the Contract Documents or the performance of the services described or 
referred to in the Contract Documents, specifically including, without 
limitation, the Work, but only to the extent caused by the negligent or intentional 
acts or omissions of the Contractor, or anyone directly or indirectly employed 
by them or anyone for whose acts they may be liable, regardless of whether or 
not such claim, damage, loss or expense is caused in part by a party indemnified 
hereunder. Such obligation will not be construed to negate, abridge, or reduce 
other rights or obligations of indemnity which would otherwise exist as to a 
party or person. 

8.4.2. Contractor shall assume all risks and responsibilities for losses of every kind in 
connection with the service that can be attributed either directly or indirectly to 
the Contractor. 

8.4.3. Any approval or payment by the Town shall not constitute, nor be deemed a 
release of the responsibility and liability of the Contractor, its employees, 
subcontractors, agents, and consultants for the Work; nor shall such approval 
or payment be deemed to be an assumption of such responsibility by the Town 
for any defect, error, or omission in the Work performed by the Contractor, its 
employees, subcontractors, agents, and consultants. 

8.4.4. All indemnification and release provisions in favor of the Town shall survive 
the expiration or sooner termination of the Contract Documents. 

9. Enforcement. The Contractor agrees to pay to the Town all costs and expenses including 
reasonable attorney's fees incurred by the Town in exercising any of its rights or remedies 
in connection with the enforcement of the Contract Documents and agrees that the sole 
venue for any dispute will be the Circuit Court of Baldwin County, Alabama. 

10. Status of Contractor as Independent Contractor. It is expressly agreed that Contractor's 
status hereunder is that of an independent contractor and that Contractor is not an agent, 
employee, servant, partner, or joint venturer of the Town. Contractor is exclusively 
responsible for and in control of the Contractor’s employees and agents, and performance 
of Contractor’s duties hereunder. Neither Contractor nor any person hired by Contractor 
shall be considered employees of the Town for any purpose. 

11. Sub contractual Relations. 

11.1. Contractor will not subcontract work or services under the Contract 



Documents without the prior written consent of the Town, and any such 
subcontract without consent of the Town shall be null and void. 

11.2. If Contractor proposes to subcontract any of the work or services under the 
Contract Documents, the Contractor will submit to the Town the name of each 
proposed Subcontractor along with the proposed scope of work which its 
Subcontractor is to undertake. The Town has the right to reject access to or use 
of any Subcontractor which the Town considers unable or unsuitable to 
satisfactorily perform its duties. 

11.3. Contractor agrees it shall be as fully responsible to the Town for any act or 
omission of the Contractor’s Subcontractors, their agents, representatives, and 
persons either directly or indirectly employed by them as it is for the acts and 
omissions of persons directly employed by Contractor. Neither this provision, 
the Town’s authorization of Contractor’s agreement with Subcontractor, the 
Town’s inspection of a Subcontractor’s facilities or work, or any other action 
taken by the Town in relation to a Subcontractor shall create any contractual 
relationship between any Subcontractor and the Town. 

11.4. By appropriate agreement, written where legally required for validity, the 
Contractor shall require each Subcontractor, to the extent of the Work to be 
performed by the Subcontractor, to be bound to the Contractor by terms of the 
Contract Documents, and to assume toward the Contractor all the obligations 
and responsibilities, including the responsibility for safety of the 
Subcontractor’s Work, which the Contractor, by these Documents, assumes 
toward the Town. Each subcontract agreement shall preserve and protect the 
rights of the Town with respect to the Work to be performed by the 
Subcontractor so that subcontracting thereof will not prejudice such rights. 
Where appropriate, the Contractor shall require each Subcontractor to enter into 
similar agreements with Sub-subcontractors. The Contractor shall make 
available to each proposed Subcontractor, prior to the execution of the 
subcontract agreement, copies of the Contract Documents to which the 
Subcontractor will be bound, and upon written request of the Subcontractor, 
identify to the Subcontractor terms and conditions of the proposed subcontract 
agreement which may be at variance with the Contract Documents. 

12. Contingent Assignment of Subcontracts. Each subcontract agreement for a portion of the 
Work is assigned by the Contractor to the Town provided that: (a) assignment is effective 
only after termination of the Contract Documents by the Town for cause and only for those 
subcontract agreements which the Town accepts by notifying the Subcontractor and 
Contractor in writing; and, (b) assignment is subject to the prior rights of the surety, if any, 
obligated under bond relating to the Contract Documents. 

13. Limitations on Assignment of the Contract Documents. Contractor will not assign or 
transfer any interest in the Contract Documents without the prior written consent of the 
Town, and any attempt to do any of the foregoing without such prior written consent shall 
be null, void, and of no effect. Any assignment or transfer of any interest in the Contract 
Documents will be subject to compliance with the provisions of the Contract Documents and 
will not alleviate any of Contractor’s obligations in 



the Contract Documents. 

14. Termination by the Town for Cause. 

14.1. If the Contractor persistently disregards laws, ordinances, rules, regulations, or 
orders of a public authority having jurisdiction; or is guilty of any other material 
breach of a provision of the Contract Documents, the Town may, without prejudice 
to any other rights or remedies of the Town, provide written notice of termination 
of the Contract Documents and subsequently terminate the Contract Documents 
seven (7) days after said written notice and may accept assignment of subcontracts 
as provided herein; or finish the Work by whatever reasonable method the Town 
may deem expedient. Upon request of the Contractor, the Town shall furnish to the 
Contractor a detailed accounting of the costs incurred by the Town in finishing the 
Work. 

14.2. When the Town terminates the Contract Documents for one of the reasons stated 
in the preceding paragraph, the Contractor shall not be entitled to receive further 
payment until the Work is completed. 

14.3. If the unpaid balance of the Contract Sum exceeds costs of finishing the Work, and 
other damages incurred by the Town which have not been expressly waived, such 
excess shall be paid to the Contractor as set forth in the Agreement. If such costs 
and damages exceed the unpaid balance, the Contractor shall pay the difference to 
the Town. This obligation of payment to the Contractor or Town, as the case may 
be, shall survive termination of the Contract Documents. 

15. Suspension by the Town for Convenience. The Town may, without cause, order the 
Contractor in writing to suspend, delay, or interrupt the Work in whole or in part for such 
period of time as the Town may determine. 

16. Termination by the Town for Non-Appropriation. The Contractor agrees that payments due 
from the Town, as required under the terms of the Contract Documents, if any, are 
contingent upon the availability of appropriated funds. In the case of non-appropriation of 
funds, the Town may terminate the Contract Documents in whole or in part without further 
obligation to the Contractor. 

17. Termination by the Town for Convenience. 

17.1. The Town may, at any time, terminate the Contract Documents for the Town’s 
convenience and without cause. 

17.2. Upon receipt of written notice from the Town of such termination for the Town’s 
convenience, the Contractor shall: 

17.2.1. cease operations as directed by the Town in the notice; 
17.2.2. take actions necessary, or that the Town may direct, for the 

protection and preservation of the Work; and 
17.2.3. except for Work directed to be performed prior to the effective date of 
termination stated in the notice, terminate all existing subcontracts and purchase 
orders and enter into no further subcontracts and purchase orders. 

17.3. In case of such termination for the Town’s convenience, the Contractor shall be 
entitled to receive payment for documented Work already executed, and costs 
incurred, at the time of receiving the written notice. 



18. Obligations Upon Expiration or Earlier Termination. 

18.1. Upon the expiration or earlier termination of this Agreement, the Contractor shall 
promptly: 

18.1.1. Upon request by the Town, deliver to the Town or such other person as the 
Town shall designate all materials, supplies, equipment, keys, contracts and 
documents, all books of account and records maintained pursuant to the Contract 
Documents, pertaining to this Agreement. 

18.1.2. Deliver to the Town, in a reasonably organized form without restriction on 
future use, reproducible original plans, field surveys, maps, cross sections and other 
data, designs and instruments of service related to the Work. 

18.1.3. Cooperate in providing all information, should the Town subsequently 
contract with a new Contractor for continuation of the Work. 

18.1.4. Furnish all such information, take all such other action, and cooperate with 
the Town as the Town shall reasonably require to effectuate an orderly and 
systematic termination of the Work and the Contractor’s services, duties, 
obligations and activities hereunder. 

18.1.5. Furnish a report of all outstanding orders for services, materials and 
supplies ordered by the Contractor as a result of its obligations arising under this 
Agreement at the time of expiration or termination. Such report shall include the 
status of payment for such services, including whether they have been charged to or 
paid by the Contractor. Such report shall be furnished no later than thirty (30) 
Calendar Days after the date of expiration or termination. 

19. Insurance. The Contractor shall, at its sole cost and expense, procure and maintain in full 
force and effect covering the performance of the services rendered under the Contract 
Documents, insurance in the types and limits specified below. In addition to the insurance 
coverage and limits listed herein, the Contractor shall obtain all other insurance coverage 
as may be required by law. 

19.1. All insurance provided for in this section shall be obtained under valid and 
enforceable policies issued by insurers of recognized responsibility which are 
licensed to do business in the State of Alabama. The Town requires that Certificates 
of Insurance evidencing the existence of such insurance shall be submitted to the 
Town at least ten (10) days before the work is started. If the terms of the Contract 
Documents coincide with the term of the selected firm's insurance coverage, a 
Certificate from the expiring policy will be accepted, but a Certificate evidencing 
renewed coverage of a new policy must be presented to the Town no later than 
thirty (30) days after the effective date of the policy. 

19.2. General Liability and Automobile Liability policies shall include the Town as 
additional insured party thereunder; and all policies shall provide that at least thirty 
(30) days prior written notice be given to the Town in the event coverage is 
canceled or non-renewed or coverage is reduced. 

19.3. If the Contractor desires to self-insure any or all of the coverages listed in this 
section, it shall provide to the Town documentation that such self- 



insurance has received all the approvals required by law or regulations, as well as 
the most recent audited financial statement of the selected firm's insurance. Any 
coverage which is self-insured shall provide the same coverage limits and benefits 
as the coverages listed in this section. 

19.4. The Town reserves the right to review categories and levels of insurance coverage 
held by the Contractor in an ongoing program of risk management. The Contractor 
will be notified, in writing, of coverage requirements as determined by this review 
and the Contractor agrees to secure such uniformly requested and required 
coverage. 

19.5. If the Contractor fails to obtain or maintain the required insurance, the Town shall 
have the right to treat such failure as a material breach of the Contract Documents 
and to exercise all appropriate rights and remedies as a result thereof. 

19.6. The Contractor shall furnish separate Certificates for each subcontractor. All 
coverages for subcontractors shall be subject to all of the requirements stated in the 
Contract Documents. 

19.7. It is the intent of the specifications of insurance requirements above that the 
Contractor shall maintain in force the broadest commonly available coverage 
against the risks and perils listed above. If insurance against the listed risks and 
perils is commonly available, the failure to specify such insurance shall not relieve 
the Contractor from its duty to maintain such insurance. Also, the specification of 
any insurance in the Contract Documents does not limit any of the other obligations 
of the Contractor under those documents. 

20. No Waiver of Breach. No failure by either the Town or Contractor to insist upon the strict 
performance by the other of any covenant, agreement, term or condition of the Contract 
Documents, or to exercise any right or remedy consequent upon a breach of any covenant, 
agreement, term or condition of the Contract Documents, shall constitute a waiver of any 
such breach or of such covenant, agreement, term or condition. No waiver of any breach 
shall affect or alter the Contract Documents, but each and every covenant, condition, 
agreement and term of the Contract Documents shall continue in full force and effect with 
respect to any other then existing or subsequent breach. 

21. Waivers and Amendments to the Contract Documents. No modification, waiver, 
amendment, discharge or change of the Contract Documents will be valid unless the same is 
in writing and signed by the party against which the enforcement of such modification, 
waiver, amendment, discharge or change is or may be sought. 

22. No Liens. 

22.1. No lien may be attached to public property. 

23. Notice to Contractor and the Town. Unless otherwise specifically provided in the Contract 
Documents or by law, any and all notices or other communications required or permitted 
by the Contract Documents or by law to be served on, given to, or delivered to any party to 
the Contract Documents will be in writing and will be deemed duly served, given, delivered 
and received when personally delivered (including confirmed overnight delivery service to 
the party to whom it is directed), 



or without personal delivery, when three (3) business days have elapsed following deposit 
of the notice or other communication in the United States mail, first-class postage prepaid, 
certified, return receipt requested, and: 

 
If to Town, addressed to: If to Contractor, addressed to: 
Town of Summerdale   
502 W Lee    
Summerdale, AL 36580   
Attn: Town Clerk Attn: 

 
Either party may change its address for the purpose of this paragraph by giving written 
notice of such change to the other party in the manner provided in this paragraph. 

 
24. Undue Influence. Contractor agrees not to hire any Town personnel who may exercise or 

have exercised discretion in the awarding, administration, or continuance of the Contract 
Documents for one (1) year following the termination of the employee from Town service. 

25. Unavoidable Delay - Force Majeure. If either party shall be delayed or prevented from the 
performance of any act required by the Contract Documents by reason of acts of God, 
strikes, lockouts, labor troubles, inability to procure materials, restrictive governmental 
laws, or regulations or other similar cause, without fault and beyond the reasonable control 
of the party obligated (financial inability excepted), performance of such act, only, will be 
excused for the period of the delay; and the period for the performance of any such act, only, 
will be extended for a period equivalent to the period of such delay; provided, however, 
nothing in this Section will excuse Contractor from the prompt payment of any fee or other 
charge required of Contractor except as may be expressly provided elsewhere in the 
Contract Documents; and, provided further that any party claiming the application of this 
Section immediately resumes performance as soon as the cause claimed under this Section 
ends. 

26. Compensation General Terms and Conditions. 

26.1. Contractor’s travel, meals, lodging, parking or other expenses incidental to the 
performance of responsibilities under the Contract Documents shall be borne solely 
by the Contractor. 

26.2. The Town will not make payment on behalf of the Contractor to any fringe benefit 
program, or withhold any money from compensation for any federal, state or local 
tax program or for any other reason, all of such obligations belonging exclusively 
to the Contractor. 

27. Severability of Terms of the Contract Documents. In the event any portion of the Contract 
Documents is declared invalid or unenforceable by any entity of competent jurisdiction, the 
remaining portions of the Contract Documents are and shall be deemed separable and shall 
remain in full force and effect. 

28. Captions. Captions in the Contract Documents are inserted for convenience of reference 
only and do not define, describe or limit the scope or the intent of the 



Contract Documents or any of the terms of the Contract Documents. 

29. Applicable Law of the Contract Documents. If legal action is necessary by either party with 
respect to the enforcement of any or all of the terms or conditions herein, exclusive venue 
for same shall lie in The Circuit Court of Baldwin County, Alabama. The Contract 
Documents shall be governed by and construed at all times in accordance with the laws and 
court decisions of the State of Alabama, without regard to conflict of law principles. 

IN WITNESS WHEREOF, the parties have executed these General Conditions as of the date first 
written above. 

 
TOWN OF SUMMERDALE, ALABAMA 

 
By: 

 
 

Print Name: 
 
 
 

Title: 

 

 
CONTRACTOR 

 
 

(Name of Corporation or Entity) 

By: 

 
Print Name: 

 

 
 

Title: 

 



SAMPLE AGREEMENT 
PROFESSIONAL SERVICES AGREEMENT 

This PROFESSIONAL SERVICES AGREEMENT (the “Agreement”) has been made and 
entered into this the    day of  , 2026, by and between the Town of Summerdale, 
Alabama (the “Town”), and  (”Contractor”). 

WHEREAS,  the  Town  issued  a  Request  for  Proposals  (the  “RFP”),  advertised  on 
 

, for a Contractor to provide services; and, 

WHEREAS, the Contractor appears to have complied with all requirements set forth in the 
RFP and was the apparent successful proposer; and, 

WHEREAS, the Town desires to allow the Contractor, a legal entity properly authorized to do 
business under the laws of the State of Alabama, to provide the services sought by the RFP; and, 

WHEREAS, the Contractor desires to provide said services pursuant to the terms and conditions 
of this Agreement: 

NOW, THEREFORE, in consideration of the mutual covenants contained in the Agreement, and 
other good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the 
parties agree as follows: 

1. Performance by Contractor. 
The Contractor shall fully perform and execute all of the work necessary to complete the services for the 
Town, in the manner requested by the Town, as outlined in the RFP, the proposal of the Contractor, 
and in accordance with the specifications attached hereto as Exhibit A (the “Scope of Services”) and hereby 
incorporated herein by reference (the “Work”). 

2. General Conditions. 
This Agreement shall be subject to and governed by the General Conditions attached hereto as Exhibit B 
and hereby incorporated herein by reference (the “General Conditions”). 

3. Contract Documents. 
The General Conditions, Scope of Services, the RFP, the proposal of the Contractor, this Agreement, and 
all exhibits, shall collectively constitute the “Contract Documents.” 

4. Commencement and Term of Agreement. 
a. Term of Agreement. 

The term of this Agreement shall be for a period of three (3) years commencing on ------------- 
  and terminating on  . 

5. Compensation. 
a. Rates. The following rates for labor and expenses shall be applicable. The hourly rates shown 
include salaries, payroll costs, overhead and profit. Please see Exhibit C for Contractor’s applicable 
Rate Schedule. 

6. Authority to Act. 
The undersigned hereby represents and warrants that the Contractor is a duly formed legal entity and 
registered and in good standing in the State of Alabama and that 
 , whose title is 
 , is authorized to act for and bind the 
entity to this Agreement. 



IN WITNESS OF THIS AGREEMENT, The Contractor and the Town have caused their names to be 
subscribed and their seals to be affixed as to the day and year first above written. 

 
 

TOWN OF SUMMERDALE, ALABAMA 

By: 
 
 
 

Print Name: 
 
 
 

Title: 
 

 
CONTRACTOR 

 
(Name of Corporation or Entity) 

By: 
 

 
Print Name 

 

 
Title: 

 



COST PROPOSAL FORM 
 

The hourly labor rates for all listed positions shall include all applicable overhead, profit, and expenses. All 
non-labor related project costs will be billed to the Town at cost without mark-up. 

 
DISASTER DEBRIS MONITORING SERVICES 

 

 
POSITIONS HOURLY RATES 

Project Manager $  

Operations Manager $  

Field Supervisor $  

Field Monitors $  

Tower Monitors $  

Data Manager $  

Office/Clerical $  



PROPOSAL SUBMITTAL FORM 
CONFIRMATION BY PROPOSER 

In addition to the above-stated proposal prices, by initialing below and signing this Proposal Submittal Form, the 
proposer acknowledges that he or she has attached documentation to demonstrate ability to meet each of the 
following project requirements (for each, please identify the documentation which has been attached in the space 
provided): 

Proposer’s Initials 
 

Ability to activate simultaneously in for multiple clients in the region   
 

Ability to perform services as required by RFP   
 

Ability to activate adequate and properly trained personnel to perform services 
in compliance with AEMA, FEMA, and FHWA guidelines to ensure reimbursement 
for debris removal activities, if reimbursement is available   

 
Record of past performance on other debris removal services contracts in compliance 
with AEMA, FEMA, and FHWA guidelines   

 
Financial ability to perform services required in the Town under the payment 
procedures set out in the RFP 

 

Proof of general and professional liability insurance to cover any damages resulting 
from services provided by the successful proposer, including any denial of 
reimbursement due to the actions or inactions of the monitoring services contractor, 
or from the failure to perform services or complete a project for the Town   

 
Ability to provide to required insurance at the time of award of the contract as 
required in the RFP 

 

By initialing below and signing this Proposal Submittal Form, the proposer also acknowledges and agrees to  
each of the following:  

 
That the proposal submitted meets the requirements of this RFP   

 
That, if determined to be the lowest responsible proposer, he or she will execute 
a contract with the awarding authority 

 

That the proposal prices set out on this Proposal Submittal Form will be honored 
for the period set forth in the term of the agreement, as well as any extensions. 

 

That the Contractor has the capability to provide services to all clients in region 
simultaneously 

 

That the Contractor will comply with all requirements and/or requests to confirm 
compliance with Title 2 U.S. Code of Federal Regulations, Part 200; AEMA, 
FEMA, and FHWA guidelines and regulations; and all applicable local, state 
and federal law. 

 



That the Contractor listed above will respond to any Notice to Proceed within the 
time frame and under the procedures set out in the RFP 

 

That the Contractor will provide insurance in the amounts and at the times 
required in the RFP 

 

That the Contractor will comply with the payment procedures set out in the RFP 
 

 
That the Contractor currently complies with all Federal, State, and local laws and 
regulations regarding employment practices, equal opportunities, industry and 
safety standards, performance and any other requirements as may be relevant to 
the requirements of this RFP; did not participate in the development or drafting 
specifications, requirements, statement of work, etc. relating to this RFP 

 

That the Contractor has not colluded with other proposers possibly interested in 
this RFP in arriving at or determining prices and conditions to be submitted 

 

That no person associated with the Contractor is an employee of the Town of 
Summerdale, Alabama. ( Should the Contractor have any currently existing 
agreements with the Town, the Contractor affirms that said contractual arrangements 
do not constitute a conflict of interest in this solicitation.) 

 

That the Contractor has read, understands and agrees to comply with the General 
Conditions contained in this RFP and the Sample Agreement 

 

 
Such agent as indicated below, is officially authorized to represent the firm in whose 
name the proposal is submitted. 

 
 

Signature of Contractor Representative submitting proposal: 

Signature:   
 
 

Printed Name:   
 
 

Title:   
 
 

Date:   
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